PART | DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 8. 767
STATE OF HAWAI | 8.768
8. 769
8.770
Cl ass Specifications
for the

CRI M NAL | DENTI FI CATI ON TECHNI Cl AN SERI ES

Series Definition:

This series includes all classes of positions which involve
the classification and conparison of fingerprints for crimnal
identification purposes using the Henry System of fingerprint
classification and an automated fingerprint identification system
(AFI S).

The work of positions in this series is perforned in the
State's Crimnal ldentification Section of the Hawaii Cri m nal
Justice Data Center which is responsible for managi ng and
coordinating a statewde crimnal fingerprint identification
system of offenders arrested, and other data/records received
fromcontributing | aw enforcenment, custodial and judici al
agencies in the State.

Positions in these classes also work with crimnal history
files by entering data, filing and consolidating records, and
retrieving and annotating arrest charge docunments for
expungenent .

Level Distinctions:

Classes in this series are distinguished fromeach other by
di fferences in:

1) The conplexity of work assignnments which is a function
of the type of crimnal fingerprint classification,
conparison and identification work perforned (e.g.,
tenprints vs. latent prints) and the amount of
gui dance/ revi ew of work required.

2) The breadth of know edge, skills and abilities required
to performtenprint or latent crimnal fingerprint
classification and conparison utilizing the Henry
System of fingerprint classification and/or an
automated fingerprint identification system and
testify in court as a fingerprint expert.
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CRI M NAL | DENTI FI CATI ON TECHNI Cl AN | 8. 767
(CRRM NAL | D TECHNI CI AN 1)

d ass Di stinguishers:

Conplexity: Operates a conputer workstation to input data
and verify fingerprints in AFIS;, receives on-the-job training in
fingerprint pattern identification and fingerprint conparison
met hods and practices; perfornms data entry into the Ofender-
Based Transaction Statistics/Conputerized Crimnal H story
OBTS/ CCH) system and assists a higher level technician in
consolidating, filing and retrieving crimnal history
records/arrest charge docunents.

Supervisory Controls: Receives specific guidance and
instruction in fingerprint pattern identification and fingerprint
conpari son nmet hods and practices; conpleted work is reviewed by
t he supervisor or higher |evel technician.

Ful | Performance Know edges and Abilities: (Know edges and
abilities required for full performance in this class.)

Know edge of: O fice practices and procedures; English
granmar and spelling; addition; Hawaii’'s crimnal justice
i nformati on system procedures (e.g., AFIS, OBTS/ CCH system
functions/activities of crimnal justice agencies and their
relationship with the Crimnal Identification Section's
processes; crimnal history record keeping practices;
fingerprint patterns and characteristics; basic fingerprint
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conpari son nethods and practices; and pertinent |aws,
policies and procedures.

Ability to: Conpare nanmes and nunbers quickly and
accurately; accurately enter al phanuneric data using a
conput er keyboard; learn to utilize a conputer workstation
to input data and verify fingerprints; identify fingerprint
patterns and indicate core markings; under close
supervi sion, conpare fingerprints to determ ne whether the
prints are of the sanme person; assist in consolidating,
filing and retrieving crimnal history/arrest records; read
and understand detail ed manual s, instructions and ot her
simlar material; and follow witten and oral instructions.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Checks to see that information (e.g., nane, aliases,
date of birth, place of birth, social security nunber,
etc.) on all incomng fingerprint cards, arrest records

and associ ated docunents is accurate/consistent and
conplete. Operates a conputer workstation to
enter/verify applicable data into the AFIS and O f ender
Based Transaction Statistics/Conputerized Crim nal

Hi story system

2. Initially receives on-the-job training in identifying
fingerprint pattern types, references and core as
prescri bed by "Henry" pattern interpretation rules.
Enters (scans) tenprints into AFIS for a technical
search utilizing an AFIS full function workstation and
perfornms quality control (clarity, centered) on
fingerprint imges.

3. Under cl ose supervision, conpares possible matches
generated by AFIS to determ ne whether the prints are
of the same person. Fingerprint conparison work is
subject to review by a higher |evel technician.

4. Assi sts a higher level technician in consolidating,
filing and retrieving crimnal history records/arrest
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charge docunents.

5. Completes formletters to other agencies for the
supervi sor's signature.

6. Searches crimnal history records and ot her docunents
for information as requested.

CRI M NAL | DENTI FI CATI ON TECHNI Cl AN 1 | 8. 768
(CRRM NAL | D TECHNICI AN 1 1)

d ass Disti nguishers:

Conpl exity: Receives on-the-job training in fingerprint
classification, searching, and filing nethods and practices using
the Henry System of fingerprint classification for crimnal
identification purposes; enters/verifies arrest record data and
fingerprints in AFIS; and independently perfornms tenprint
fingerprint conparisons which are subject to review by a higher
| evel technician for accuracy.
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Supervi sory Controls: Receives specific guidance and
instruction in tenprint fingerprint classification, searching and
filing methods and practices; and conpleted work is reviewed by a
hi gher | evel technician.

Ful | Performance Knowl edges and Abilities: (Know edges and
abilities required for full performance in this class.) In
addition to the know edges and abilities required at the next
| oner |evel:

Know edge of: Fingerprint conparison nethods and
practices; Henry Systemof fingerprint classification;
search and filing nmethods and practices; and famliarity
wi th FBI extensions.

Ability to: Under close supervision, classify, search
for, and file tenprint fingerprints using the Henry System
of fingerprint classification.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Receives on-the-job training in tenprint fingerprint
classification, search and filing nethods and practices
using the Henry System of fingerprint classification
for crimnal identification purposes.

2. Conpares arrest record fingerprints with the AFIS files
or the master fingerprint files and determ nes whet her
the fingerprints are of the sane person. Matches are
subject to the review of a higher |level technician to
verify accuracy.

3. As directed, independently consolidates and files
crimnal history records/arrest charge docunents.

4. As directed, assists in the expungenent of crim nal
records by retrieving arrest charge docunents.

5. In addition, may perform work characteristic of the
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next | ower |evel.

CRI M NAL | DENTI FI CATI ON TECHNI CI AN 111 8. 769
(CRRMNAL ID TECHNICIAN 111)

d ass Di sti nguishers:

Conplexity: Independently conpares arrest record
fingerprints with AFIS and master tenprint records for crimnal
identification purposes; classifies, searches for, and files
tenprint fingerprints utilizing the Henry System of
classification; provides expert tenprint courtroomtestinony as
required; receives on-the-job training in |atent fingerprint
exam nation nmethods and practices; and expunges crim nal records
i n accordance with expungenent orders.

Supervisory Controls: Tenprint fingerprint classification
and conparison work is performed i ndependently. Receives
speci fic guidance and instruction on |latent fingerprint
exam nation nmethods and techni ques; and conpl eted work is
reviewed by the Crimnal Identification Supervisor or a higher
| evel technician.

Ful | Performance Know edges and Abilities: (Know edges and
abilities required for full performance in this class.) In
addition to the know edges and abilities required at the next
| ower | evels:

Know edge of: Basic nethods and techni ques involved in
| atent fingerprint exam nation; and basic know edge of
practices and procedures relating to the handling of | atent
fingerprints for crimnal identification purposes (e.g.,
rul es of evidence, chain of custody).

Ability to: Independently classify, search for,
conpare and file tenprint fingerprints using the Henry
System of fingerprint classification and an AFI'S;, review the
fingerprint classification and conpari son work of others;
testify in court as a tenprint expert; performl atent
fingerprint exam nation under close supervision; express
facts clearly, orally and in witing; and independently
retrieve and annotate crimnal history records/arrest charge
docunents for expungenent.
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Exanples of Duties: (Positions may not be assigned all of the

duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1

| ndependent|ly classifies, searches and files tenprint
fingerprints for crimnal identification purposes using
the Henry System of fingerprint classification.

Conpares arrest record fingerprints with AFIS files or
the master fingerprint files and determ nes whet her the
fingerprints are of the sane person

Testifies in court as a tenprint expert. My prepare a
witten report docunenting tenprint conparison
fi ndi ngs.

Verifies accuracy of fingerprint conparison work of

| oner | evel technicians. Consolidates records if
arrest record fingerprints match tenprints in the AFIS
dat abase; or enters arrest record fingerprints into the
per manent AFI S database if arrest record fingerprints
do not match tenprint records in the AFlI S dat abase.

Receives on-the-job training in latent fingerprint
exam nation nethods and practices. Perfornms conparison
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of tenprint to unsolved | atent fingerprints under close
supervi si on

6. Assists in training lower level Crimnal Identification
Technicians in tenprint fingerprint classification and
conpari son

7. | ndependently retrieves and annotates arrest charge
docunents for expungenent, in accordance with
expungenent orders.

8. In addition, may perform work characteristic of the
next |ower |evel.

CRI M NAL | DENTI FI CATI ON TECHNI CI AN |V 8.670
(CRRM NAL | D TECHNI Cl AN 1V)

d ass Di stinguishers:

Conplexity: Examnes latent fingerprints obtained from
crime scenes and evaluates prints in order to establish the
identity of suspects; and testifies in federal and State courts
in regards to tenprint and | atent fingerprint exam nations.

Supervisory Controls: Wrk is performed under the general
supervision of the Crimnal Identification Supervisor.

Ful | Performance Know edges and Abilities: (Know edges and
abilities required for full performance in this class.) In
addition to the know edges and abilities required at the next
| ower | evels:

Know edge of: Methods and techni ques involved in
| atent fingerprint exam nation; practices and procedures
relating to the handling of latent fingerprints for crimnal
identification purposes (e.g., rules of evidence, chain of
custody); AFIS processes, capabilities and requirenents; and
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laws relating to crimnal records (e.g., statutes of
limtations for various offenses).

Ability to: Independently determne the identity of
persons through the exam nation of latent fingerprints;
testify in court as a latent fingerprint expert; and advise
and instruct others in the Henry System of fingerprint
classification, tenprint and latent fingerprint exam nation
met hods and practices, and the use of an AFI S.

Exanples of Duties: (Positions may not be assigned all of the
duties listed, nor do the exanpl es necessarily include all the
duties that may be assigned. The om ssion of specific statenents
does not preclude managenent from assigning such duties if such
duties are a |logical assignnment for the position. The
classification of a position should not be based solely on the
exanpl es of duties perforned.)

1. Encodes (indicates m nutae) and | aunches latent to
tenprint fingerprint searches using AFIS;, and conpares
| atent and tenprint fingerprints and determ nes
identification or non-identification of latent to
tenprint searches.

2. Makes final determ nations of identifications or non-
identifications of tenprint, and latent to tenprint
searches made by | ower | evel technicians.

3. Testifies in federal and State courts concerning
tenprint and latent fingerprint exam nation as an
expert witness. Prepares witten report to docunent
| atent fingerprint exam nation findings.

4. Ensures that the overall quality of fingerprint imges
(latent and tenprint) and data in AFIS i s maintained.

5. Provides training to | ower |level Crim nal
| dentification Technicians and personnel from ot her
jurisdictions (local |aw enforcenent and ot her
governnmental agencies) in tenprint and | atent
fingerprint exam nation as required.

6. Advi ses and assists county | aw enforcenent agencies in
| atent and tenprint fingerprint exam nations as
required.
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7. Responsi bl e for the nonitoring and mai nt enance of
vari ous databases. Monitors database storage
avai lability and flags records for possible deletion
(e.g., unsolved |atents whose statute of limtations
has been exceeded). Wrks with county police
departnents to del ete unnecessary records. Processes
del etions of records fromtenprint and unsol ved | atent
dat abases as a result of expungenents, deaths or
consol i dati ons.

8. Assists in the performance of database system
mai nt enance procedures; and runs daily system checks,
operational readiness tests and preventive mai ntenance
tests. Provides supervisor with standard and ad hoc
system generated reports (e.g., system operations
status, work volune, throughput, database quality).

9. In addition, may perform work described at the | ower
| evel s.



